
 
CENTRAL RAILWAY        CWM’s Office 
          Matunga, Mumbai 19 
 
No. RR/PR/WC/61/2012-13/34       Date: 01-02-2013. 
�
 Sub:  General Maintenance in Matunga Workshop. 
 
Chief Workshop Manager, Matunga invites quotations for carrying out the following work: 
 
Description of work               : General Maintenance in Matunga Workshop, Central Railway as per  
                                                       Railway’s Scope of Work.  
                      
You are requested to submit your quotation in the enclosed offer sheet with terms & conditions. 
 
Rly’s Terms &   Conditions : 
 
Completion Period  : 60 working Days. 
 
EMD               : An amount of 2,800/- shall be submitted towards EMD in the form of  
                                                      Demand Draft/Pay order from nationalized Bank/scheduled bank in   
                                                      favour of Chief Cashier, CSTM, Mumbai. EMD can also be submitted  
                                                      in the form of cash at any Railway station of Central Railway & money   
                                                      receipt of the same shall be required to be submitted with the offer.  
                                                      offers unaccompanied with requisite EMD will be summarily rejected.  
 
Payments                       : As per payment terms at Clause No. 14 of Scope of Work. 
 
Validity of Offer                   : 30 Days from the date of opening. 
 
Date of Opening                  : Dt. 08-02-2013 at 12.30 hrs.. 
                
You are requested to submit your quotations in the enclosed offer sheet in sealed envelopes with terms  
and conditions on or before dt. 08-02-2013 at 12.15 hrs. at Works Cell, CWM’s Office, Carriage 
Workshop, Central Railway, Matunga, Mumbai - 400019.  Tel. No. 022-67457630. 
 
The Railway Administration shall be at liberty at any time without giving any reason to suspend 
temporarily or terminate/short close permanently this contract on giving 07 days intimation in writing 
to the contractor and the contractor shall not be entitled to any payment or compensation by any 
reason thereof. 
 
“RIGHTS ARE RESERVED TO REJECT ANY OR ALL QUOTATION S WITHOUT 
ASSIGNING ANY REASON THEREOF.”                   
 
This has been uploaded on website www.tenders.gov.in . 
 
Encl: Offer sheet and Scope of work with Layout of Carriage Workshop Matunga.    
    

              Your’s Sincerely, 
          

             
                                                        (M. K. Karekar) 

                     Works Manager (P)  
                                        For CWM/MTN. 
 
 

 



 
OFFER SHEET 

 
Tender No.            : RR/PR/WC/61/2012-13/34 
 
Name of work               : General Maintenance in Matunga Workshop. 
 

Sr. 
No. 

Description Period of 
Contract  

Area to be 
cleaned per 

working day. 

Rate in 
 per working day 

(for cleaning total 
area 36,241 sq. 

mts.). 

Amount in 

 

1 General maintenance in 
Matunga workshop as per 
Railway’s scope of work 

60 working 
days. 

36,241 sq. 
mtrs. per 

day 

2,296.68 1,37,800/- 

Grand Total 1,37,800/- 
. 
 
Schedule of work is as per scope of work attached herewith. 
 
I/we agree to carry out the above work with common and single percentage 
 
 ________% ( in figures ) ___________________________________ %( in words ) 
 
Above / Below / At Par with the estimated rates by Railways shown above. 

 
 
 
           Signature of the tenderer 
           Stamp and seal 
                      Date.  
Note for Guidance : 
Rates should be quoted inclusive of all Taxes. 
 
1) Tenderer should quote his single and common percentage rate only ABOVE/BELOW/AT 

PAR with the Rly’s cost. 
      NOTE: Strike off whichever is not applicable. 
2) Percentage rates to be quoted both in figures and words. 
3) It is certified that I/We have inspected the site of work & acquainted myself/ourselves 

with local conditions. 
4) I/We undertake to keep this offer valid for 30 days from the date of opening of tender 

and further not to revoke the same before the expiry of such period. 
 
I/We have carefully gone through the enclosed scope of work & Layout of Carriage 
Workshop, Matunga.  

 
 
 
 
 
 



 
Tender No.  : RR/PR/WC/61/2012-13/34. 

Sub: General maintenance in Matunga Workshop. 
 

SCOPE OF WORK 

1. The contractor shall arrange to clean daily 36,241 sq. mtrs. of area as given in the 
enclosed drawing at his own cost deploying adequate labour and tools & implements to 
the satisfaction of Railway administration. He shall daily arrange to collect sweeping, 
paper used, cotton waste, dry leaves, dust mud/muck etc. & dispose it at the nominated 
bins within the workshop premises. 

 
2. The contractor shall dispose the sweepings in the nominated nearby bin and shall not  
 throw it in drains, pits, corners and hidden locations. 
 
3. The contractor should deploy minimum 09 laborers to carry out the work in a satisfactory 

manner. Out of which one shall be 10th pass who shall supervise the work and liaison 
with the Railway administration for maintaining records. 

               
4. The contractor should provide sufficient implements like wheel burrows, baskets, brooms 

etc. to his labourers. He is free to use any modern equipment for the purpose of 
sweeping/cleaning the area at his own cost. 
 

5. The minimum items to be used per month during General Maintenance at Matunga 
Workshop is as follows: 
a. Long broom 40 nos.. 
b. Short broom 40 nos.. 
c. Hand trolleys 20 nos. (If hand trolleys are in good condition same can be used further 

till it’s good workable condition.). 
d. Saw dust 50 Kgs. 

 
6. The work shall be carried out between 6.30 hrs and 18.00 hrs on working days.  

However, in certain exceptional situations, the contractor will have to work on holidays 
for the desired timing at the discretion of Railway administration. 

 
7. The work carried out by the contractor will be witnessed by the representative of 

CWM/MTN who will maintain the daily record of the work in a register. The 
contractor/his supervisor will have to sign the register in token of his acceptance. 

 
8. The contractor shall carry out the work as instructed by the Railway administration on 

day to day basis related to the fulfillment of the work. 
 

9.  In case the working area is not available to the contractor due to unavoidable situations 
like flooding, natural calamities, strikes lockouts etc. Railway administration is liable for 
providing working area and no payment shall be made for the area not cleaned on that 
particular day. 
 

10. Contractor should provide his workers personal protection equipments for safety as per 
requirement like helmet, gloves, shoes, apron etc. Necessary safety precautions as per 
safety circular no. 25 of this workshop shall be ensured. 



 

 
11. Wages to the labourers shall be paid as per prevalent Central Govt. labour rates 

weekly/monthly in presence of SSE/ Housekeeping duly maintaining records of the same. 
 

12. The Railway Administration shall be at liberty at any time without giving any reason to 
suspend temporarily or terminate/short close permanently this contract on giving 07 days 
intimation in writing to the contractor and the contractor shall not be entitled to any 
payment or compensation by any reason thereof.  
 

13.  Penalty: 
The following penalties are liable to be levied on the contractor in case of default/poor      
 performance. 
i) If the contractor fails to maintain the specified area as per scope of work, penalty 

@ 50% for the area not cleaned of the accepted rate per sq. mtr. will be levied for 
the day. 

ii)  Penalty @ prevailing Central Govt. labour rates shall be deducted from the 
monthly bills for less manpower deployed by the contractor as per clause No. (3) 
above. 

iii)  In case the items listed in Clause (5) above are not provided the cost on pro rata 
basis @ market rate shall be deducted from the monthly bills. 

iv) Decision of the administration of the penalty to be imposed will be final and 
binding on the contractor. 

v) Any of the above penalties can be waived off on the merits of the case at the sole 
discretion of the Railway administration. 

       
14. Payment: No advance payment shall be made. 100 % payment will be made to the 

Contractor through NEFT after completion of the work through on account bill on the 
basis of actual work done during the month after certification supported by relevant 
documents. The bills shall be submitted for the actual work done once in a month only in 
Railway bill format. 

 
15. Inspection: SSE Housekeeping & AWM (G).  

 
                                                          

----- 



 
 


